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Introduction

This document is intended to provide general information and guidance related to connecting
school LANs to the broadband Grid for Learning network, and running school systems and servers
effectively to deliver a reliable, high performance service. It also provides specific policies
adherence to which is necessary for the smooth and effective running of the whole network.

1 Preparation

In order to upload your Internet or intranet site to the appropriate web server you will need some
details specific to you, and a copy of your website accessible from your PC.

Before you start make sure you know the address of the site you want to upload to, this is known
as the “Host Address”. In this case the address of the Medway Internet server is
ftp.medway.org.uk and the intranet server is ftpi.medway.org.uk.

You will also need to know your username and password which will have been supplied by your
ICT contact, or if your are the ICT contact for your school, by Atomwide.

Finally you will need some FTP software, this can be downloaded from the Internet, but note that if
yor run RM Windowbox or other security software you will need the appropriate priviledges to
install it.

For all these operations you need to be connected to the Internet first. Open your web browser

and check you can browse the World Wide Web, this is a good indication that you are connected to
the Internet.
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ftp://ftp.medway.org.uk/

2 Download and install the FileZilla FTP software.

This software is free. Click on the link below to go to the homepage of the FileZilla project.

http://sourceforge.net/projects/filezilla/

When the file has downloaded use Start — Run — and browse or type in the path of the file you just
downloaded, then click OK to run it.

Follow all the default options and select “next” and finally “close” where required to complete the
installation.

3 Configure the FileZilla FTP software

Click File / Site Manager

Click “New Site”

Fill in the details similar to those below, using the username and password you have for your web
site. Ensure you click on the “Normal” radio button in the “Logontype” area.

I x|
File
~ Site details
2 My FTP Sites
i . Host: Port:
o _@_ edipse-redstone
- .3 fipmirroracuk Iwww.medway.org.uk 2
_@_ nettest Servertype:
fee saturns
FTP il
i _@_ schools-tftp I J
; _@_ titan Logontype
- 3 ukmirrarservice  Anonymous (8 Normal ¢ Account
...... www . medway.org. uk: )
B ™ Bypass proxy settings
User: Account:
[re
Password:
I LI L]

I” Don't save password.

Comments:

=
=
Mew Site | NngoIderl Delete I
" Default site
Copy | Rename | Adganced...l
Connect | Cancel | Save and Exjt

Finally click the “Save and Exit” button
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4 Uploading your web site to the Medway Internet Server

Start Filezilla and pull down the dropdown box from the top left icon and select the entry you

created previously

FZ Filezilla version 2.2.30

File Edit Transfer View Queue Server Help

R EEEEE R T

edipse-redstone
fipmirroracuk
nettest
saturns
schools-tftp
titan
|| Remote !
| [ Fiename
D dev
) normeb
L5 studies
£33 minutes
i+{3) remaccess-056
- rochester-crammar-school =
Flename _+ Filesize | Fletype [LastModified  [~]
1]fift-pol-4.60.doc 252KB MiqosoftWard ... 20/10/2005 08:15
B fit-pol.doc 153KB  Microsoft Word ... 24/10/2003 07:26
i fit-pol.pdf 66KB Adobe Acrobat... 19/01/2004 23:34
B]HOW-TO-config-MGAL-VPN-2.00 414KB MicosoftWord ... 22/05/2005 16:21 _|
BHOW-TO-configMGRL-VPN-2.10...  415KB Microsoft Word ... 08/02/2006 18:34
BHowTO-Upload-sch-web-site. doc 74KB MicosoftWord ... 10/01/200308:33
T HOWTO-Upload-sch-web-site. pdf 84KB  Adobe Acrobat ... 10/01/2003 08:33
B1CT-Housekeeping.doc 73KB MicosoftWord ... 10/01/2003 08:35
T 1CT-Housekeeping.pdf 81KB Adobe Acrobat ... 10/01/2003 08:35
[Hindex.asp 111 ASP File 01/02/2007 18:00
MG -funding-2003-4-v4.xs 102KB Micosoft Excel ... 15/08/2003 08:40
BMGR. funding-2003-4-v5.xls 107KE_Microsoft Excel .. _20i0200004 1855 = [l
4 folders and 112 files with 20594433 bytes.

[ Local Filename I

Size | Direction | Remote Filename

You should now see a window similar to the one below

FZ FileZilla - Connected to www.medway.org.uk (www.medway.org.uk)

Fle Edit Transfer View Queue Server Help

31 [ml 5]

J @ e ‘ ’E h‘r ’ﬁl LU o) @ R ‘ 7 H Address: I User. Password: Fort: | Quickeonnect |'I
Response 200 Type setto A, =
Command: ~ PASV
Response: 227 Entering Passive Mode (192.168.2,32,12.97).
[Command: LIST
Resporse: 125 Data connection aleady open; Transfer starting
Response 226 Transfer complete.
Status Directary listing successful d
Local Site: |1 \education'edupng® | | Remote Site: Atp0/ -
T 7 B0 edupng | [ Flename ~ | Filesize | Filetype [Time [ Permii«
H 1) arc ..
Dy dev Cofpo File Falder 27042006 13:39
{3 nonweb ol Symafl File Folder 01/02/2007 17:54
D studies Dsacre FleFolder  22/09/2003 12:06
12 minutes [schodls File Folder 14/1/2006 1210
{0 remaccess-056 &l = |adobe_acrobat_reader... 2177 GraphicsIn... 03/05/2005 1424
-1 rochester-arammar -school .
. - _ @ard‘we.asp 2532 ASP File 03/05/2005 16:05
Filename _* [ Fiesize [ Fietype [Lostiodficd  [=] S cssmain.css 4378 Cascading ... 03[05/2005 18:07
] fit-pol-4.60.doc 252KB  Microsoft Word ...  20/10/2005 08:15 i dote.asp 03 ASPFile 03/05/2005 1424
lﬂ_']ﬁltfuu\‘doc 153KB Microsoft Word ... 24/10/2003 07:26 @head.asp 1708 ASP File 03/05/2005 1424
. filt-pol pdf 65KB  Adobe Acrobat... 19/01/200423:34 |l index.asp el 09/05/2005 09:17
W How-To-config-MGRL-VPN-2.00... 414KB MiosoftWard ... 22/05/2005 18:21 _| ‘=1|med_logo_main.gif 1591 Graphicsin... D03/05/2005 1424
M How-To-canfig-MGHL-VPN-2.10... 415KB Microsoft Word ...  08/02/2006 18:34 @mgﬂ;sn - 6506 ASP File 04/02/2007 17:57
B HowTo-Upload-sch-web-site.doc 74KB Microsoft Word ... 10/01/2003 08:33 [l mgfl.asp.bak 5606 BAKLFie 24/05/2005  13:36
- HOWTO-Upload-sch-web-site. pdf 34KB  Adobe Acrobat... 10/01/200308:33 =) mgfl.asp.bak2 5014 BAKZFie /042006 15:35 —
@Icrﬁousekeeping.duc 73KB Microsoft Word ...  10/01/2003 08:35 @ mafl.asp.bak3 5288 BAK3Fle 26/06/2006  11:47
. 1CT-Housekeeping. pdf 81KB Adobe Acrobat... 10/01/2003 08:35 mio.txt 29 TextDocu.. 25/04/2005 11:26
[E incex.asp 111 ASPFie 01/02/2007 18:00 = primary_schoals.asp 10716 ASP File 04/05/2006  15:45
B MGH -funding-2003-4-v4.xls 102KB Microsoft Excel ...  15/08/2003 08:40 r.-lm%m‘ — annn men e neincinnE 1Eat _'Ll
EHMGH-fundina-2003-4-v5.xls 107KB_Microsoft Excel ... _20/02/2004 18:55 | |4 | D
4 folders and 112 files with 20594483 bytes. 4 folders and 17 fles with 58673 bytes.
Local Filename Size | Direction | Remote Filename | Host [ status |

Ready

|Queve: Dbytes @ @

Now select all the files and folders you wish to copy across. To select multiple folders and files
click on the first item your require, hold down Shift and click on the last item you require in the

list, or hold down Ctrl and select files at random

When you have selected files to copy up to the server in the left hand pane, drag them to the
right hand pane. This proceedure can be used to transfer files in both directions and to copy

whole directories.
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